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HISTORY

TaCC, 2003, 2004, 2005

This event was created as a wholesaler workshop incorporating property site inspections, island excursions, and a roundtable discussion with hoteliers, government officials and the hotel association in the Turks & Caicos Islands.  Responsibilities include creating and organizing the itinerary, booking travel plans for attendees, greeting and hosting all guests personally, booking/confirming/organizing all meals for the group (including themed elements), writing the agenda for the roundtable discussion, and moderating the meeting.  

Ray Bourque Desert Classic Come-Along, 2004

Scottsdale, Arizona – 25 attendees

This golf tournament was held in January at the Fairmont Princess in Scottsdale, Arizona.  Responsibilities included handling travel for VIPs, planning cocktail parties and dinners for the group, negotiating rates and details with the hotel and golf course.   

Woodstock, August 1999

Bethel, NY – 250,000 attendees

This musical event was held in memory of the original, and addressed issues from its’ predecessor such as blocking off special areas for campsites, organizing food stalls, planning location of stages, managing the flow of traffic between event sites, strategically placing toilets as to not interrupt either the entertainment, housing or food court area.  Responsibilities included assistance in these issues plus those listed below.

CARE, 50th Anniversary Fundraiser, 1995

New York, Atlanta, Chicago, Houston, Denver, Los Angeles – 2,500 attendees

This is the largest gala to date for the non-profit organization, which raised $3.5 million dollars.  Each presidential administration since 1945 was honored for its’ contributions in giving as a nation.  Six dinners were simultaneously held in six cities, linked live via satellite.  Each president represented himself or by another associated party (Ted Kennedy for JFK and Nancy Reagan for her husband.)  Responsibilities included meet and greet, escorting VIPs, checking-in attendees, and working with management to ensure the event ran smoothly.  The New York location honored George Bush and was attended by Colin Powell. 

Woodstock, August 1994

Saugerties, NY – 150,000 attendees

This musical event was held in memory of the original, and planned to avoid the logistical problem of getting several hundred thousand people in and out of a small town.  As a result, 3,000 attendees were organized and moved from the NYC area to the site via bus with a guide.  Responsibilities included locating, training, and managing over 30 volunteer guides and three pick-up/drop-off locations in NYC, Long Island and New Jersey, as well as assisting in several areas during the event, such as food distribution, security issues, and VIPs.  During the event assisted in areas such as security, food distribution, meet and greet and escorting.   

Human Rights Watch annual Film Festival, June

Alice Tully Hall - New York City, NY – 1,000 attendees

This is the annual summer fundraiser for the non-profit organization, which is launched with a selected movie and book-ended by several famous, exciting and dynamic speakers.  Responsibilities included checking-in attendees, escorting VIP’s and working with management to ensure the event ran smoothly.

Human Rights Watch annual Fund Raiser, November

St. John the Divine or American Museum of Natural History - New York City, NY – 1,000 attendees

This event usually hosts over 1,000 people for a formal sit-down dinner at either St. John the Divine or the American Museum of Natural History.  It raises several million dollars each year and proceeds go towards protecting the rights of individuals around the world.  Responsibilities included meet and greet, escorting VIPs, checking-in attendees, and working with management in all areas to ensure the event ran smoothly.

Caribbean Music Awards, 1991

New York City, NY – 500 attendees

This event was held in New York City and honored talent originating from the region.  Responsibilities included handling travel for VIPs, producing trade journal for the event, hosting and escorting.

Jamaica Triathlon, 1991 

Negril, Jamaica – 100 attendees

The event was created as a compliment to Reggae Sunsplash, as an event to attract visitors during a traditional low period.  As the first of its’ kind, it was necessary to work closely with all parties, from the race organizer and planning the course area, to working with locals in Negril, plus marketing, sales and public relations for the event, training and handling of reservations for attendees, securing all elements from hotel rooms to airline seats to meals, hosting the event from beginning to end, and finally, competing in it! 

TravelAge Trade Shows, 1990

Montego Bay – 200 attendees
Back when TravelAge was known for producing great trade shows, my employer hosted a party during the event at Richard Russells’ villa at Half Moon Bay in Jamaica.  Musical guest was Marcia Griffiths.  Planned all aspects of the event from site selection to invitations, including menus, floral arrangements, entertainment.

Sunburst Holidays Boat Parties, 1989-1991

New York, Boston, Los Angeles – 80-600 attendees
Each year the company product launch was aboard a boat that sailed around its’ featured city.  Responsibilities included securing the site, entertainment, and catering, handling the raising of funds, preparing materials for the show, organizing check-in, launch and return with captain, hosting the evening, ensuring each element of the evening ran smoothly and according to plan.

SKILLS

Overall coordination and management of event

Selecting invitees and overseeing invitation process

Meet and greet

Host and escort VIPS

Hire, train and manage volunteers

Travel arrangements

Site selection

Menu selection and food distribution

Event layout and decoration

Security logistics

Public relations and production of collateral materials

